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Awards Based on Length of SErVICe.......cccoviviiii i HR/PO/04 PD-53
Awards for Outstanding Service (Employee Recognition) ...........ccccceeveeeiicinennnnn, HR/PO/04 PD-53
Awards, Recognition (Employee ReCOgnition) ..........c.ccceveirininienincneieeeeee HR/PO/04 PD-53

B

B S 7Y e A 5 (011 ¢ HR/PO/01 PD-91
Background Check, Annual Criminal Offense .........ccccooeviiiiiie e HR/PO/03 PD-27
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Break Time for NUrsing MOENErS.........cccooo i HR/PO/02 PD-91
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Card Schedules (Work Cycles and Compensable Hours of Work) ..........c.cccccveee. HR/PO/01
Career Ladder/Career Program Development (Position Classification Review)....... HR/PO/01
Career Ladder/Career Program Salary Adjustments...........cccocveveveeeeiesieeviesesnene, HR/PO/05
Casual Attire (Dress and Grooming Standards).........c.cccvvveveieiievecieese e HR/PO/03
Certification of Compliance (Selection System Procedures)...........ccoceeererveivrinninnne. HR/PO/05
Changes to WOrk SChedules ............coveiiiiiiiieee s HR/PO/01
Classification REeVIEW, POSITION ......coicveiiiieeie ettt st s s e e s s e e s e e e s enares HR/PO/01
College Program Applicants for Correctional OffiCers ..........ccccvoviviieieieiciciinen, HR/PO/05
Commercial Driver Certification/Notification and Receipt of Materials Form......... HR/PO/03
Commercial Drivers Alcohol/Drug Testing Program..........ccccceeeeveeeeneneeneesesnennes HR/PO/03
Commercial Drivers Physical Examination Program..........cccccceeeveieeiieieeviesesnene, HR/PO/03
Compensable Hours of Work, Work Cycles and............ccccoovvrinineneneneieeeeen HR/PO/01
COMPENSALONY LEAVE .....eeiieiicieeie sttt HR/PO/04
Compensatory Time Accrual (Work Cycles and Compensatory Hours of Work) ....HR/PO/01
Complaints, DISCHMINALION ..........ciiviieiiiieie e nees HR/PO/02
COMPIAINES, GIIEVANCES ... .eeveieeeiiesie ettt ste st et sra e s e steaneeneas HR/PO/03
Complaints, Sexual HarasSImMeNt ..........ccccvveiiieeieieceese et s r e HR/PO/02
Compliance Employment Discrimination Training..........ccooceeveveveciecievieevese e HR/PO/04
Conditional Offer of Employment (Selection System Procedures) ..........ccccccvevruenne. HR/PO/05
Conduct, Employee General RUIES Of..........ccccveiiiiiiiiiine e HR/PO/03
Confidential Information AQreemeNt...........ccccveviiiiiicnie s HR/PO/04
Confidentiality of Information, Consultants and Contract Employees...................... HR/PO/01
Confidentiality of Offender Information

Available to Consultants/Contract EMPIOYEES .........ccccvveveieeieiecicce e HR/PO/01
Conflict of Interest (Outside EMPIOYMENT) ......ccoiviriiiiiiiiiiisinee s HR/PO/05
Consultant/Contract Employee Confidentiality Agreement .........c.ccoceeveivivnnnnn. HR/PO/01
Contract EMPIOYEE ID Cards.........ccccveiiiiiiieiiecie ettt se et HR/PO/05
Contributions to the Employees Retirement System (ERS) ......ccccooveviviiivcviceinenn, HR/PO/04
Convenience Breaks (Work Cycles and Compensable Hours of Work) ................... HR/PO/01
Conviction, Applicants with a Misdemeanor/Felony ..........cccccovevieivcvieiicvccecnee, HR/PO/05
Correctional Environmental Training .......ccccccovevieieeiicie s HR/PO/04
Correctional Officer Applicants, Selection Criteria for...........cccoovvvenineiiicnnn, HR/PO/05
Correctional Officers, Salary Provisions fOr.........ccccocvviiiievenesie e HR/PO/05
Counseling, Employee AsSiStance Program ...........cccccocveveevenesiieseseese s HR/PO/03
Counseling Records, Supervisor t0 EMPIOYEE..........cccceveiiiiniiniie e HR/PO/04
Counseling, Supervisor t0 EMPIOYEE...........ccvoiiiiiiiecc s HR/PO/04
Court-Appointed Special Advocates (CASA), Leave for.......ccccvvveviviiievccecnen, HR/PO/04
Crime Victim’s Election to Allow Public Access to Information

(Request for and Release of Employment Information or Documents).................. HR/PO/04
Criminal Charges, Applicants With Pending..........ccccoovreiiiniininineiene e HR/PO/05
Criminal Charges or a Protective Order,

Employee Duty Status Pending Resolution oOf ... HR/PO/03
Criminal Offense Background Check, AnNnual ..........c.ccccoeveveiiiieveeiene e HR/PO/03
Custodial Officer Certification ENGIDIlIty .........cccoooviiriiie e, HR/PO/01
Custodial Officer Certification Eligibility (Board RUl€) .........cccoovevevieiiniieeceeen, HR/PO/01
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Deactivation of ID Card for Commissary Purchases, Instructions for ...................... HR/PO/05
Death in Immediate Family, Administrative Leave for.........cccccooviiviiiiciicinen, HR/PO/04
Demerit Assessment due to Academy Rule Violation (Trainee Management)......... HR/PO/03
Demotions, DisCiplinary ACHIONS.........cccoviiiee e HR/PO/03
Demotions, Salary Provisions fOr ..o HR/PO/05
Differential Pay LEAVE ........ccoiiiiieiiisisiesesese e HR/PO/05
Direct Deposit and Paycard PrOgrams ............coereerererieiesiisiesese s HR/PO/01
DITECt HIre SESSION ....viiiiiiiiiiiie et re s HR/PO/04
Disability RETIFEMENT..........o i HR/PO/04
DISCIPHNAIY ACHIONS ..ottt nne s HR/PO/03
Disciplinary Files, Management of Unit/Department..........c.cccccevvveeieiieciieneie e, HR/PO/04
Discourteous Conduct of @ SeXual NatUIe ..........cccoverireieieniesise e HR/PO/02
Discrimination in the WOrkplace...........ccouoiiiiiiiiiice e HR/PO/02
Discrimination, Employment (Board POIICY) ........ccccovieiiiniiiiie e HR/PO/02
Discrimination, EMPIOYMENT ..ot HR/PO/02
Discrimination, Equal Employment Opportunity (Board Policy) .........cccocevviviinnnne HR/PO/02
Discrimination, Equal Employment Opportunity ...........cccooeerinenenenencieeesinins HR/PO/02
Discrimination, SEXUAl HaraSSIMEBNT. .........veeeiireiee e s e e et e e eeee e e seee e s s e e s seeeeesnns HR/PO/02
Disease, Work-Related Communicable

Disease Exposure (Workers' COmpensation)...........ccceveveenenereseseseseneeesennens HR/PO/04
DismiSSal MEAIALION .....cc.eiviiiiieieiees e e re s HR/PO/03
Dismissals (Guidelines for Employee Disciplinary Actions) ..........ccccccvvveveeieieennenn. HR/PO/03
DiSPULE RESOIULION. ......eitiiiiiieeeee e HR/PO/03
DiIVErSity, WOIKFOICTE ....ocvveiieiice sttt st HR/PO/06
DONALEA SICK LBAVE ......cviiviiiieiieeee ettt nne s HR/PO/04
Dress and Grooming Standards ............ccevrereneienreneeeeese e HR/PO/03
Drug Dependency (Employee AsSiStance Program)...........ccoceveeereneneneneeiesienienens HR/PO/03
DIUQG TESLING ...veviitiecc ettt st et be e be s ae e sresbeenbesbeebe e besreenne e HR/PO/03
Drug Testing, Commercial DIIVELS ........c.ccviveiiie e HR/PO/03
Drug-Free WOrKPIACE .........oiviieiiees st HR/PO/03
DS064 Priority Placement CoNnSideration ............cccooveveiieviesiesie s se e HR/PO/05
Duty Point (Work Cycles and Compensable Hours of Work)............cccoeveiiinennne HR/PO/01

E

Educational Programs, Employee Participation in ...........ccccoovoviininineneneciiins HR/PO/04
EEO ComMPIaiNt FOM ..ot HR/PO/02
EEO Complaint FOMM .....coiiiiiec ettt st HR/PO/02
EEO Prehearing Investigation REPOI..........ccoieiiiiieiiiiee e HR/PO/02
EEQ Prehearing INvestigation REPOI............ccuviiiiiiineieeisese e HR/PO/02
EEQ Prehearing INvestigation REPOI............ccuviiiiiiineieeisese e HR/PO/03
EMergency RESPONSE LOQ .. .coueeuiiieeierieiieeie sttt st st seeenee HR/PO/01
EMErgenCy TIaNSTIS .....c..ciiiiiiiiie e e HR/PO/05
Employee Appearances for Jury Service or in Judicial

Or Legislative ProCEEAINGS ......cvi ittt HR/PO/03
Employee Assistance Program (EAP) .......oo oo HR/PO/03
Employee ClasSifiCation ...........c.cooiiiiiieiiiecses e HR/PO/01
Employee Commercial Drivers’ Physical Examination

and Alcohol/Drug Testing Programs .........ccceiieevieeiieiieniesieeseeseeseeseesnesnesneeens HR/PO/03
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Employee Duty Status Pending Resolution of

Criminal Charges or a Protective Order..........cccovieieiveie i HR/PO/03
EMPIoyee EXIt INTEIVIBWS.........oiiiiiiiieeieecese e HR/PO/01
Employee Grievance PrOCEAUIES ........covcieieieeriesie e sie st eieste e ste e sre e sre e e HR/PO/03
EMPIOYEE HEAMNG ...cvviiiciiiic et sttt re e HR/PO/03
Employee ID Cards (and Contract EMpIOYEe) .........cccooeieiiiiiiniiiiie e HR/PO/05
Employee Information or Documents, Request for and Release of..............ccccceeee HR/PO/04
Employee Master Medical File, Management of ...........c.ccccoe v HR/PO/04
Employee Master Personnel File, Management of .............cccccooiiiniincieiciiinns HR/PO/04
Employee Medical Files, Management Of ............ccccoiieiiiiiiinineeeeeseie HR/PO/04
Employee Offense and Prehearing Investigation Report...........cccocvveveveiviieiecienens HR/PO/03
Employee Organizations, PartiCipation in.........c.ccceeiiiiiic i HR/PO/03
Employee Performance LOG ........ccooeiereieininisesie e HR/PO/04
Employee Personnel Files, Management Of.............ccocooeiiiiinininn e HR/PO/04
Employee Political Activity and Participation in Employee Organizations.............. HR/PO/03
EMployee RECOGNITION. .....c.oiiiiiiiieiie e HR/PO/04
Employee Referral, ASSIStANCE ..........cceieieiiiiisise st HR/PO/03
Employee Salary AdmIniStration...........cccccieiieiiiiiic e HR/PO/05
EMPIloyee SErvICe AWAIUS........cccccveiiiiiiiieie ittt s re et be e sresre e HR/PO/04
Employee Transfers and ReasSIgNMENTS ..........ccvviiriiereieisisesese e HR/PO/05
Employees General Rules 0f CONAUCT ...........cccoeiiiicieiiee e HR/PO/03
Employees Requiring an Assistance Animal, Administrative Leave .............ccccoeuee. HR/PO/04
Employees Retirement System of Texas (ERS) ......cccovvveieiiiiniiiinneeeee HR/PO/04
Employment At Will Clause AMendment.........ccocvoiiiiiiiieiinsesese e N/A
Employment Information or Documents, Request for and Release of ...................... HR/PO/04
Employment of Persons with a Permanent or Long-Term Medical Condition ......... HR/PO/03
Employment of Relatives (NepotiSm POIICY) ........cccooiieieiiiiiiei e HR/PO/05
Employment, Correctional Officer Applicants...........cccovveveiieeieiiie i HR/PO/05
EMPloyment, OULSIAE ........ccviiiieiiiecie ettt ettt HR/PO/05
Employment Preference (Veteran’s and Foster Child)............ccocoooiiiiiiiiiiiinn HR/PO/05
Employment, Reemployment 0f RELIFEES .........cociviiiiiiicie e HR/PO/05
Employments, Multiple State (Board RUI).........ccccveiiiiiii i HR/PO/05
Equal Employment OPPOrtUNILY .........ccoeveiiinininicieseseee e HR/PO/02
Equal Employment OPPOrtUNILY .........ccoeiiiiiiiniicieseseeee e HR/PO/02
Ex-Offenders, Employment of

(Applicants with Pending Criminal Charges or Criminal Convictions) ................. HR/PO/05
Executive Director’s Recruitment Award Program............cccooeeviniiiininicnnnnneenn, HR/PO/05
EXIE INTEIVIBWS ...ttt sttt nne s HR/PO/01
Expert Witness on Behalf of the Agency or State

(Travel and Per Diem for Employees Serving as) .......cccceovvevereneneneneiesiesesennes HR/PO/03
Exposure to Communicable Disease (Workers' Compensation) ...........ccccoeeveivrennns HR/PO/04
Eyeglasses, Reimbursement for Breakage due to Offender Altercation.................... HR/PO/04

F

Fact Witness (Leave and Per Diem for Employees

Appearing in Judicial Proceedings @S) ........cuucureririerierieieininise e HR/PO/03
Family and Medical Leave (FML).......ccovoiv oo HR/PO/04
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Felony Criminal Charges (Employee Duty Status Pending
Resolution of Criminal Charges or a Protective Order).........cccccvvvvevevvceeievnenenn, HR/PO/03
Financial Problems, Personal (Employee Assistance Program)...........ccoceeevvevennens HR/PO/03
Fingernails (Dress and Grooming Standards)...........coceeerereienienieneneseseseeseeeseseens HR/PO/03
Firefighter Training, Administrative Leave for State Volunteer ..........c.cccccoeveiennns HR/PO/04
Follow-up AICONOI/Drug TeSHING.....cc.oiveiiiiieeece e st HR/PO/03
Former Employee Information or Documents, Request for and Release of .............. HR/PO/04
Former Employees, Rehiring (Employee Salary Administration)...........cccccoecvvinnnne HR/PO/05
Foster Child, Employment PreferencCe.........ccooveviiiie et HR/PO/05
Foster Parent, AdmInistrative LEAVE TOI ........oovveiiiiiiiii e HR/PO/04
G
General Rules Of CONAUCT..........cuviiiiiiiiie e HR/PO/03
Governor’s Center for Management Development (GCMD) Courses...........c.co.e.... HR/PO/04
Grievance Files, Management of Unit/Department..........c.cccccveveveiecieseeveeseseene, HR/PO/04
GIIBVANCE STEPS ...ttt sttt ettt bbbttt bbbt e b HR/PO/03
GrievanCes, EMPIOYEE ..o HR/PO/03
Grooming Standards, DIeSS and ........c.ccceeeeieiieie i HR/PO/03
Guidelines for Employee Disciplinary ACLIONS .........ccccovveveieiie e HR/PO/03
H
Hairstyles (Dress and Grooming Standards)............ccoeoeiveinieninieneneneseseeeeeseneens HR/PO/03
Hazardous Duty Codes (Board RUIE) ..........cccveiiiiiiiiciesee e HR/PO/01
Hazardous DULY COOES ......c.eceiiiiicicie ettt ettt bbb sre s HR/PO/01
HAZardoUS DULY LOG.....c..eiviiiiiiiieieiesieee st HR/PO/01
Hazardous Duty Pay Eligibility (Board RUIE) ..o HR/PO/01
Hazardous Duty Pay ENQIDIItY .......c.cccocvveiiiicc e HR/PO/01
Hearing Aids Reimbursement for Breakage due to Offender Altercation................. HR/PO/04
Hepatitis B Exposure, Work-Related (Worker’s Compensation).............cceeveevrennns HR/PO/04
HIV Exposure, Work-Related (Workers' Compensation) ..........cccoceeveveeieieninenenn HR/PO/04
HOIIAAY LBAVE. .....eeiieciece ettt sttt st b et sre s HR/PO/04
Holidays, SChedUule OF ..o e HR/PO/04
Honorarium, Prohibition on Accepting an (Outside Employment) ..........ccccccovvinene HR/PO/05
HOUSENOIA GOOAS IMOVE ..ot nne s HR/PO/01
Human Resources Policies and Procedures, Development and Distribution............. HR/PO/01
Human Resources Topics for Supervisors (HRTS) Training Session.............ccccc.... HR/PO/04
I
ID Cards, Employee (and Contract EMPIOYEE) .......cccevveveviiniiinenisieneeeeeee HR/PO/05
In Lieu of HOliday REQUEST........cce ittt e HR/PO/04
Independent Dismissal Mediation and Dispute Resolution ...........ccccccevvveiiinnninn HR/PO/03
Indictment of Employee (Employee Duty Status Pending
Resolution of Criminal Charges or a Protective Order)........c.cccoeovevivevieevieevinennnnn HR/PO/03
Injury/lliness, Work-Related (Workers' Compensation) ...........ccccoeeeveneneeneneeeenen. HR/PO/04
InnerChange Freedom INitiative Program .........c.ccoceeeieieiiinienise e HR/PO/05
Interagency Transfer, Salary Provisions for .........c.ccccvieviiiinic e HR/PO/05
Interim Performance Evaluations ...........ccocoioiiiiis i HR/PO/05
Interviews for Posted Positions (Selection System Procedures)..........ccocoeevveivnnnnn HR/PO/05
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Jewelry, Correctional Employees Wearing of (Dress and Grooming Standards)......HR/PO/03
Job Descriptions (Position Classification REVIEW).........cccccvvvveie i, HR/PO/01
Job Performance EValuation ... HR/PO/04
Judicial Proceedings, Employee ApPearances iN.........ccccveveevereseeieeseseeseesresne s HR/PO/03
Jury Duty, Administrative Leave fOr .........cccooeiiiieii i HR/PO/04
Jury Service, Employee ApPearanCes fOr ..........ccoveiereiieiniininise e HR/PO/03
L

Lateral Transfer, Salary Provisions fOr..........ccoccovviiininiieieiese e HR/PO/05
Learning Disabilities.........cooviviiiiiccce e s HR/PO/03
Leave, Family and MediCal ............cccooiiieiiiicc e HR/PO/04
Leave Related to Employee Appearances for

Jury Service or in Judicial or Legislative HEarings ...........ccocvovvereneneneneisnnenns HR/PO/03
Leave Status Pending Resolution of Criminal Charges.........ccccovvvevviecicie i, HR/PO/03
Leave With Pay, Administrative (Amateur Radio Operators).........c.ccoceevevveveivrnnnnns HR/PO/04
Leave With Pay, Administrative (American Red Cross Volunteer)...........cccccvvvnnene HR/PO/04
Leave With Pay, Administrative (Blood Donation) ..........ccccceeeveveeiciecicne e HR/PO/04
Leave With Pay, Administrative (Bone Marrow DoNor)..........cccccevveveiecienesnenenn, HR/PO/04
Leave With Pay, Administrative (Court Appointed Special Advocates)................... HR/PO/04
Leave With Pay, Administrative (For Employees with a Disability) ........................ HR/PO/04
Leave With Pay, Administrative (FOSter Parents) ..........ccccevvvveeveieevieseciese e HR/PO/04
Leave With Pay, Administrative (JUry DULY) .......cooeieieiininince e HR/PO/04
Leave With Pay, Administrative (Military Training) .........ccoccoevvereneneneiesesiniens HR/PO/05
Leave With Pay, AdMINISIratiVe.........cccccveviiiiic e HR/PO/04
Leave With Pay, Administrative (National Emergency Duty

under Title 10 or 32, United StateS COUE) .....ccvevvvrieriereeieseeee s sie e see e HR/PO/05
Leave With Pay, Administrative (Organ DONOK) ........ccccceveieiiieve i HR/PO/04
Leave With Pay, Administrative (State Emergency Duty - National Guard)............ HR/PO/05
Leave With Pay, Administrative (State VVolunteer Firefighter Training) .................. HR/PO/04
Leave With Pay, Administrative (Urban Search and ResCue) ...........cccccoveveveiinennnne. HR/PO/04
Leave With Pay, Administrative (Voting - Statewide Elections) ...........ccccccvevvennene. HR/PO/04
Leave With Pay, Administrative (Weather-Related) .............ccooovvinininiiiiiis HR/PO/04
Leave With Pay, Administrative for Outstanding Performance (ALOP) .................. HR/PO/04
Leave With Pay, COMPENSALOIY ........cccecieiiiiiieic ettt HR/PO/04
Leave With Pay, EXtended SiCK ........ccovviiiiiiie e HR/PO/04
Leave With Pay, HOAAY ..........coeiieiiiiiiiiseeeeee e HR/PO/04
Leave With Pay, Overtime (Use 0f ACCIUEA) ........coueviiieiiiiiie e HR/PO/04
Leave With Pay, Parental............ccccooiiiieiii st HR/PO/04
Leave With Pay, Sick Leave POOI ..........cccccvvveiiieiice e HR/PO/04
Leave WIth Pay, SICK........ccciiiiiii e HR/PO/04
Leave With Pay, VacCation ..........ccccvii et HR/PO/04
Leave Without Pay, MediCal ...........cccooviieiiiiee e HR/PO/04
Leave Without Pay, MIlITAry ...t HR/PO/05
Leave Without Pay, Other ...........ccoo e HR/PO/04
Leave Without Pay, Parental ............cccccoeviiiiiiiiiiiie s HR/PO/04
Legal Problems, Personal (Employee Assistance Program)...........ccoceeevevveieniesnnnens HR/PO/03
Legislative Influence, EMPIOYEE .......ooviiiiiiiee e HR/PO/03
Legislative Proceedings, Employee Appearances in ..........ccoceeoervreeieneeieneseeeeenns HR/PO/03
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Letter Of INSTFUCTION ......ooiiviiiiece e HR/PO/03
Lobbyist, EMPIOYMENt OF ........cciiiiiec e s HR/PO/03
Log, Employee PErfOrmance ..........ccoviiiiiiiiieieceneeee e HR/PO/04
(0] T Loy VA = | TSR HR/PO/01
M

Makeup (Dress and Grooming Standards)............ccccevereerenisieese e HR/PO/03
Management of Employee Personnel and Medical Files.............ccocoiiiiiiiiiinnnns HR/PO/04
Marital Problems, Personal (Employee Assistance Program) .........c.cccccecevvevveivnnnnens HR/PO/03
Master Medical File, Management of ...........cccccco v HR/PO/04
Master Personnel File, Management Of ... HR/PO/04
Meal/Convenience Breaks (Work Cycles and Compensable Hours of Work).......... HR/PO/01
Medical Alert Bracelets, Correctional Officers Wearing of ...........cccccoevviiiiinnnnne HR/PO/03
Medical Examiner’s Certificate (Commercial DIivers).......c.ccoocevvieevieiesienesnennenns HR/PO/03
Medical Files, Management of Employee MaSter ..........cccocviviiiineneneneieeeseins HR/PO/04
Medical Files, Management of Unit/Department ...........cccocvvvriiereneneneieesiesiniens HR/PO/04
Medical Leave WIthOUL PAY .........c.coeiiiiiiiiice e et HR/PO/04
METIT SAIAIY INCIEASES .....veveeieiieite ettt st re e s beete e b sre e HR/PO/01
Military Duty, Work Schedule Adjustment for

(Work Cycles and Compensable Hours of WOrK) ........cccccvvvevieiiiiieeiiieiic e HR/PO/01
Military Leave WIthOUL PAY .........cccciiiiiiiiecc et HR/PO/05
Military Training, Administrative LEave fOr ..........ccoeieiiiiniiniie e HR/PO/05
Minimum Dress and Grooming Standards ...........cccceoereeeinienineseseseseeeeeeseneens HR/PO/03
Minimum Qualifications Screening Instructions (Selection System Procedures) .....HR/PO/05
Minor Traffic Violations, EXamples Of..........ccccvvviiiiiieicce e HR/PO/03
Misdemeanor Criminal Charges (Employee Duty Status Pending

Resolution of Criminal Charges or a Protective Order)........cccocvvvveveieiicnevnenenn, HR/PO/03
MiSUSE OF SICK LBAVE ..ot nne s HR/PO/04
MoVing HOUSENOI GOOUS ........cveuiiiieiiiiiiiiiie e HR/PO/01
Multiple Employments With the State (Board RUI€).........c.ccceeveveiieiiiecicce e, HR/PO/05
Multiple Employments With the State...........cccccoviiiiiiiiicice e HR/PO/05

N

National Institute of Corrections (NIC) Training Programs ...........ccccceeeeereiininnnninns HR/PO/04
INEPOTISITI. ..ttt b e bt b et HR/PO/05
NO RENITe STAIEMENT.....ccuiiiiiieieee e nee s HR/PO/03
Notice of Prohibitions and Standards of Conduct, PERS 19..........cccoveiviiveeeiiiieinns HR/PO/03
Notification of @ ProteCtive OFder .........ccovvvveie i HR/PO/03
Notification of Administrative Separation Recommendation form............cccccccocveuene HR/PO/03
Notification of an Employee Arrest, Criminal Charge or Indictment....................... HR/PO/03
Notification of Interim Remedial ACtIONS ...........ccocvveviiiieieiice e HR/PO/02
Notification of Interim Remedial ACtIONS ...........ccocvveiiiiieiiiiie e HR/PO/02
Notification of Outstanding Warrant for Arrest...........ccoovevvrieieneniene e HR/PO/03
Notification of Unscheduled Use of Leave Pattern ...........cccocooevvvieieieeiene e HR/PO/04
Nursing Mothers, Reasonable Break Time for........c.ccccoovevvviiie v HR/PO/01
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Offender Request for Employee Information (Request for and Release of

Employee Information or DOCUMENES) .......ccccveviiiieriiiieiiecie e HR/PO/04
Officially Closed Roadways, Administrative Leave due t0..........ccooeveiereievncnenn, HR/PO/04
On-Call Hours (Work Cycles and Compensable Hours of Work)............cccccevennee. HR/PO/01
On-the-Job Injury (Workers' COmpensation) .........ccccevevieeieniesieeseseesese e HR/PO/04
Open RECOrdS TrAINING .......covrereieieieiee et HR/PO/04
Open-Toe Shoes (Dress and Grooming Standards) ...........ccoevvrereneneneneneieesenes HR/PO/03
Organ Donor, Administrative Leave for (Leaves With Pay) ..........cccccevvivevcincnenn. HR/PO/04
OFENTAtION SESSION ....veiveieieiie ettt sttt ste et entesreeneenreaneeneas HR/PO/04
Outside EMPIOYMENT ......cooiiiiiie s HR/PO/05
Outstanding Warrants for Arrest (EMPIOYEE).......cocvevvieiiieiiieie e HR/PO/03
Overtime Authorization (Work Cycles and Compensable Hours of Work)............... HR/PO/01
OVErtiME, USE OF ACCIUET ...vvviiiieiiii ettt sttt sbbe e e s sbba e e s s areas HR/PO/04

P

Parental Leave With Pay, STale.........cccocvviieiiiiiiieie e HR/PO/04
Parental Leave Without Pay, STate .........ccccccevieiiiiiic et HR/PO/04
Parking Spaces Designated for a Handicapped Individual ...............c.cccovviiiiiiinnns HR/PO/03
Parole Officer Entry Level Training Academy RUIES...........cccocviiiniieneneiciicns HR/PO/03
Part-time to Full-time and Full-Time to Part-Time

Correctional Officer TranSTerS. ... s HR/PO/05
PaYCAIT PrOGIAM......cveieiieiieiisiisiisie sttt ene s HR/PO/01
Payroll Actions, Effective Date of (Employee Salary Administration)..................... HR/PO/05
Per Diem Allowance for Employee Appearances

in Judicial or Legislative Proceedings .........cocvveriieriiiiieinisesiese e HR/PO/03
Performance EValUBLIONS .........c.ccoiveiiiiciee e HR/PO/04
PerfOrmMAanCE LOQ .....ccveiviiiiiriiieiic ettt st sttt sbe e e be s sresre et HR/PO/04
Person-to-Person Exit Interviews for Voluntarily

Separating Correctional OffiCerS ...t HR/PO/01
Personal Problems (Employee Assistance Program)..........cccoceveieiieevenesieseseennens HR/PO/03
Personal Residence, Working at (Work Cycles and

Compensable Hours 0f WOTK) .........ccoiiiiiiiiiie s HR/PO/01
Personnel Files, Management of Employee MaSEer ..........cccoovvoviininenenenenieiniins HR/PO/04
Personnel Files, Management of Unit/Department..........c.ccocvevvevieieeveseiiese s HR/PO/04
Personnel Files, Request for Information in..........cccccooovviveii i HR/PO/04
Personnel Manuals, Assignment of (HR Policies and Procedures) ..........c.cccceevvvnnnne HR/PO/01
Physical Examination Program (Commercial DriVers) .........cccocvvvvieviieiicieceeinens HR/PO/03
Physical Fitness Program (Employee Assistance Program) ..........cccceecvvevrieivieennns HR/PO/03
Plaintiff (Leave and Per Diem for Employees

Appearing in Judicial Proceedings @S) ........cecurerirerieiieieisesise e HR/PO/03
Policies and Procedures, HUMAN RESOUICES ........ooeiieecreiiie et e e e e e eeeeeeeee e e HR/PO/01
POITICAT ACTIVITY ... HR/PO/03
Political Advertising, Prohibition against Use of

Internal Mail System for Distribution of ..o, HR/PO/03
Position Classification REVIEW ...........cociiieiiiieeieeie et s HR/PO/01
Position Descriptions (Position Classification REVIEW) .........ccccevviveveiiiic v HR/PO/01
Position Postings (Selection System ProCedures).......cccccvvieiireceeiieenecsnesinesieeeneeens HR/PO/05
Possible Work-Related EXpPOSUre FOrM........cocvoiiiiiieiiiiee e HR/PO/04
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Post-Accident Alcohol/Drug Testing (Commercial DriVers) ........ccooevvvviieveseennens HR/PO/03
Pre-Employment Drug Testing (Commercial DriVers).........ccccoveievireveiniie e HR/PO/03
Pre-Employment Test (Written), Correctional Officer Applicants...........ccccceevvvnnnne HR/PO/05
Pre-Employment/Pre-Assignment Drug TeStING ........cccecveveiicieeie e se e HR/PO/03
Pre-Hearing INVESTIGatioN ..........c.coviiiiiiecc e HR/PO/03
Prescription Drugs, USE OF ... HR/PO/03
Pre-Service Training Academy Rules (Trainee Management) ..........ccoceeevvevveivnnnnens HR/PO/03
Principles of Supervision (POS) Training SESSION ..........ccccevivevieieireriesesiese e HR/PO/04
Priority Placement Consideration (Reduction in FOICe) .........c.ccoovvvnerencneieeiniinnns HR/PO/05
Probation, Disciplinary (Guidelines for Employee Disciplinary Actions) ................ HR/PO/03
Professional Attire (Dress and Grooming Standards)...........ccccevevvevireveinsieseseennens HR/PO/03
Promotions, Salary Provisions fOr ... HR/PO/05
Protective Order, Employee Status Pending Resolution of ............cc.ccoceveiviiiiinnns HR/PO/03
Provisional Appointment to Correctional Officer POSition ..........cccccovcvviviieiviiennnns HR/PO/01
Public Information Act, Request for Employee Information Under the

(Request for and Release of Employee Information or Documents) .............c........ HR/PO/04

R

Random Alcohol/Drug Testing (Commercial DIiVers) .........ccccooriiiiieneieieiiiniens HR/PO/03
Rating Supervisor (Performance EValuations)..........c.ccccvveveieivieiiene e HR/PO/04
Reasonable ACCOMMOTALION .........cceiuerieieiiiiiie e e HR/PO/03
Reasonable Suspicion Alcohol/Drug Testing (Commercial Drivers).........ccccccvevnen. HR/PO/03
Reasonable Suspicion AICON0I/Drug TeSHING .......cceviierieiieisisesese e HR/PO/03
Reassignments, Employee Transfers and ..........cccocveveieieiie i HR/PO/05
Recognition, EMPIOYEE. .......c.ooiiii e HR/PO/04
Recommendation for Administrative Separation...........cccccovevriinenineneneiesienens HR/PO/03
Recommendation for NO RENITE ........ccooeieiiiiiiee e HR/PO/03
Recommendations, Merit Salary INCrease .........cccovveveieieeiese e HR/PO/01
Record of Hours Worked Beyond Regular Schedule ... HR/PO/01
RECTUITMENT BONUS .....oveiieiieieeece e nne s HR/PO/05
Reduction In FOrce PrOCEAUIES..........coeieieieiee e ene s HR/PO/05
Reduction in Pay, Disciplinary Action (Guidelines

for Employee Disciplinary ACLIONS) .......cccoouiiiiriniieieeieese e HR/PO/03
Reduction in Pay, Salary Provisions fOr ... HR/PO/05
Reemployment of Members of the Uniformed Services ..........ccocovvvvrenineiciiinnnns HR/PO/05
References (Request for and Release of Employee Information or Documents) ......HR/PO/04
Refusal to File a Workers’ Compensation Claim .............cccooevviviiiecicniniie e, HR/PO/04
Rehire REVIEW REQUITEA...........eeiiieeeie ettt s HR/PO/03
Rehiring Former Employees (Employee Salary Administration)..........c.cccccevevinnne HR/PO/05
Relationship Chart (NEPOTISIM) .......cc.eiieiieiiiiiiisese e HR/PO/05
Relatives, Employment of (NepOtiSIM) .......ccoovieiiiiie e HR/PO/05
Release Date for Selected Inside APPlICANTS ........cccciviieiiiiciiiiie e HR/PO/05
Religious Accommodation in the Workplace ... HR/PO/03
Reporting Criminal Charges t0 SUPEIVISON ..........ooviiriiieee st HR/PO/03
Representatives, Employee (Grievance ProCeduUres) .........cccovoveveerereenienenie e eeeeens HR/PO/03
Representatives, Employee (Guidelines for Employee Disciplinary Actions).......... HR/PO/03
Reprimanding AUNOTILY ........coeiieeie e s HR/PO/03
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Reprimands (Guidelines for Employee Disciplinary ACtions) .........ccccccoevvvevieiienens HR/PO/03
Request for a Workplace Accommodation Due to a Permanent or

Long-Term Medical CONGITION..........ccoiiieiiiiiiie e HR/PO/03
Request for and Release of Employment Information or Documents................c....... HR/PO/04
Request for Custodial Officer Certification and/or Hazardous Duty Pay

WA 11 (o) g 4= V1 o g 1 o] 1 o SRR HR/PO/01
Request for Discovery (Employment Information or Documents)...........ccccoeevevnnnne HR/PO/04
Request for Multiple EMPIOYMENT ........cccooiiiiiiiece e HR/PO/05
Request for Outside EMPIOYMENT..........ccooviiiiiiiiiiieeeeees e HR/PO/05
Request for Religious ACCOMMOUALION .........ccviiriiiiiieieeee e HR/PO/03
Request to Transfer to Full-Time Correctional Officer Status ............cccoevveevvivenns HR/PO/05
Restored Career Program/Ladder SEIVICE ........coviviieieieeie et HR/PO/05
RELIFEE 1D CarU......ceeieiieeiieciesiee ettt sttt s te et sreeaesre e senereeneens HR/PO/05
Retirees, ReemploymeNt OF..........ccoiiiiiiiii e HR/PO/05
Retirement BENETILS .......covoiiiiiiiie e e HR/PO/04
Retirement ENGIDIITY ........coooviiiieee e HR/PO/04
Retirement SErviCe PUICNESE .........ccveieiiee ettt s HR/PO/04
Return to Duty AlCOhOI/Drug TeSING ......coeiieviiiiiie e HR/PO/03
Return to Work after Arrest, Charge, or Indictment

(Employee Duty Status Pending Resolution of Criminal Charges) ............ccccceue.... HR/PO/03
REtUrN 10 WOIK PrOgram.......cccvciiiiieciieiie ettt sttt st et sra e sre st sresraenne s HR/PO/04
Reviewer (Performance EValUations) ..........ccocvoveiiiiicieseeie et HR/PO/04
RUIES OF CONAUCT ....oevee et nee s HR/PO/03

S

Safety Policy, TDCJ (Performance Evaluations)..........ccccoeovvinininineneneicecsee HR/PO/04
Salary Adjustments for Career Ladder/Program POSitions.............ccccevvevvevvcniennenne. HR/PO/05
Salary Administration, EMPIOYEE........ccccvveiiiiiie i HR/PO/05
Salary INCreases, MEKIT .......covivei it HR/PO/01
Salary Limitations Form, Acknowledgment of .........c.ccccoveviiiic i, HR/PO/05
Salary Rate RefEerence SNEEL.........cccvcviiiiiiiic e HR/PO/05
Salary Schedules (Employee Salary Administration)...........ccccoovvnereneneieicnnenn HR/PO/05
Schedules, Work (Work Cycles and Compensable Hours of Work)............ccccc.e.... HR/PO/01
Security Threat Group, Signs or Symbols of Apparent Membership

(Dress and Grooming StaNAards).........ccccueeeerererienrerieieiesese s HR/PO/03
Selection Criteria for Correctional Officer AppliCantS...........ccoovvvvireneneieicieen HR/PO/05
Selection SYStEM ProCEAUIES ........ccviiiii ittt sttt st HR/PO/05
Self-Employment (Outside EMPIOYMENt) .........cccoviriiiiiieiee e HR/PO/05
Senior Rater (Performance EValuations) ..........c.ccocoveieiiiiiiinisese s HR/PO/04
Separation of Employment Due to Reduction in FOIce..........ccoovvviivenenviciccnen, HR/PO/05
SErgeants ACAUEIMY .......cooiiiiieeie ettt ste et e et sre e e nneaneeneas HR/PO/04
Sergeants, Salary ProviSiONS TO .........cccuuiiiiiiiineieeeees s HR/PO/05
Service AWards, EMPIOYEE.........ccoiiii s HR/PO/04
SeXUAI HAIaSSIMENT.......oviiie ettt ne e e HR/PO/02
Sexual Misconduct With OFfENErs..........ccoiiiire i HR/PO/03
Shift Overlap (Work Cycles and Compensable Hours of Work)...........cccccccvvveennne. HR/PO/01
SICK LBAVE ..ottt ettt ettt ae e e HR/PO/04
SICK LBAVE, DONALEA .......eeeveeeiiee ettt e e ettt et e e e e e s ettt e s e s e s retereesresenrereeees HR/PO/04
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Sick Leave Credit, Converting to Retirement Credit..........cccovvveveiieiievin e, HR/PO/04
SICK LEAVE, EXIENUEA ....oeiivvieieieiie sttt ettt ettt e s st e s et be e e s st et e s asreeessrareeesssares HR/PO/04
Sick Leave Pool Contributions and Withdrawals ..o, HR/PO/04
SICK TIME ACCIUAL ...ttt HR/PO/04
Staff Development, Training and.........ccccoceeiiiiiie i HR/PO/04
Standard Employment Discrimination Training..........ccccevvevererieneneneneneeeeesenes HR/PO/04
Standards of Conduct (Rules of CONAUCE) ........c.cooerereieiiiceee e HR/PO/03
State Auditor’s Office (SAO) Employee EXit SUIVEY ....cccovvvviiiiiinineneieieesiins HR/PO/01
State Emergency Duty - National Guard, Administrative Leave for .............c.cc....... HR/PO/05
State Employments, MUIIPIE .........ooiiii e HR/PO/05
State Parental Leave With Pay ..o HR/PO/04
State Parental Leave WIthOUL Pay ..........ccccoiviiiic it HR/PO/04
State Resources, Use of (Outside EMPIOYMENL) ........cccooviiiiniininineseneeeeeiees HR/PO/05

State Resources, Use of in Preparation/Submission of an Employee Grievance....... HR/PO/03
Subpoenas (Request for and Release of Employment Information or Documents) ..HR/PO/04
Subsequent Vacancies (Selection System Procedures)...........ccovvvrereneneieeivennennns HR/PO/05
Substance Abuse Counselor Performance Review Form

(Applicants with Pending Criminal Charges or Prior Criminal Convictions)........ HR/PO/05
Substance Abuse Entry-Level Counselor Agreement

(Applicants with Pending Criminal Charges or Prior Criminal Convictions) ........ HR/PO/05

Supervisory Files, Management Of ..o HR/PO/04
Supplemental Standard Employment Discrimination Training..........ccccoecevevvnvniene. HR/PO/04
Suspension Without Pay (Guidelines for Employee Disciplinary Actions) .............. HR/PO/03
Sweat Suits/Wind Suits, Wearing of (Dress and Grooming Standards) .................... HR/PO/03
T

Targeted Career Positions, Salary Provisions for..........cccccooieiicicviiieece e, HR/PO/05
Telecommuting (Work Cycles and Compensable Hours of Work)..........c.ccccceeueee. HR/PO/01
Temporary Alternate/Modified Duty Assignment (Return to Work Program) ......... HR/PO/04
Temporary Assigned DUty POINT .........cooiiiiiiiiiicc e HR/PO/01
Temporary Duty Assignment (Position Classification Review)........c.cccoeveveivennne. HR/PO/01
Texas Workforce COMMISSION ........civiveieieeieie e se et sre e HR/PO/03
Time Management (Work Cycles and Compensable Hours of Work)...................... HR/PO/01
Time Recording/Time Reporting (Work Cycles & Compensable Hours of Work) ..HR/PO/01
Tobacco Policy (Board RUIE) ...........ooviiiiiiiiieeeee e HR/PO/01
Trainee MaNAgEIMENT ......ocuiiiiiiieiei e HR/PO/03
Training and Staff DeVEIOPMENT..........ccooiiii e HR/PO/04
Training, Staff Development, or Educational

Programs, Employee Participation in ... HR/PO/04
Transfers, Correctional Officer to Correctional OffiCer .......cocccovvevveiivciee e, HR/PO/05
TranSfers, EMEIGENCY ......ooiiiaiieeee ettt sttt eesee e e HR/PO/05
Transfers, EMPIOYEE .......cooiiiiee e HR/PO/05
Transfers, Full-time to Part-time or Part-time to

Full-time Correctional Officer Transfers ..........ocoeiriereneie e HR/PO/05
Transfers to Non-Correctional POSITIONS ...........cociieiiiiiie e HR/PO/05
Travel, Administrative Leave Due to Hazardous

Travel Conditions (Adverse Weather Conditions) .........cccccevvvviivnieeiieevieevee s HR/PO/04
Tuberculosis Exposure, Work-Related (Workers' Compensation) ...........cccccceeveenee. HR/PO/04
Typing Tests (Selection System ProCedures) ..........ccoouuerveirieinieineiieiseeseeeeeas HR/PO/05
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Understaffed Correctional Facility ............cccooeiiiiiiiii i HR/PO/05
Unemployment Compensation Benefits, Claims for ..o HR/PO/03
Uniformed Services, Employment and Reemployment of Members of the.............. HR/PO/05
Unit/Department Personnel Files, Management of...........cccccovveiviicii i, HR/PO/04
Urban Search and RESCUE, LEAVE FOF .......vveviiiiriiei ittt sreee e s st e e s rraee e s e HR/PO/04
Utilities, State-Paid (TDCJ Benefit POIICY) .......ccoeiiiiiiiiiiiisce e HR/PO/04
\
Vacation (Annual) Leave Credit, Converting to Retirement Credit ............ccccoveee. HR/PO/04
Vacation Accrual/Vacation LEAVE ..........cccoeiiiiiiiieieneeeesse e HR/PO/04
Veteran’s Employment Preference ........oovviiiiniieniineisiscse e HR/PO/05
Veteran’s Reemployment Eligibility and Application Procedures............ccccoevrenee. HR/PO/05
Victim Information (Request for and Release of Employment Information
OF DOCUIMENES) ...ttt ettt sttt st e s be e ae e b e st e e nbesbeeneestesneenras HR/PO/04
Violation of Law by the Agency or Another Employee, Reporting
(WHISHIEDIOWET ACE) .. HR/PO/03
Violations, Employee Conduct (Rules of Conduct) .........cccccevvveviiiiicie e, HR/PO/03
Voting, Administrative Leave for Statewide ........cccccviveviiiiie v HR/PO/04
w
Warrants, Outstanding for Arrest (EmMpIOYEe) ... HR/PO/03
Weapons, Prohibition on (Board RUIE)...........cceiiiiiiiiieee e HR/PO/03
WV EAENEE, AAGVEISE ...ttt e et e et e e et e e e r et e e e re e e e rerreeesnans HR/PO/04
Wellness Program (Employee AsSiStance Program) ..........cccceevvvreneneneneneresnnnenns HR/PO/03
WHISHIEDIOWET ACL.....c.eiiieecece et HR/PO/03
Witness, Expert (Travel and Per Diem for Employees Serving as Expert Witness
fOr the AQENCY OF STALE) ......ecviiiecie e HR/PO/03
Witness, Fact (Travel and Per Diem for Employees
Appearing in Judicial Proceedings as).........ccceviieieiiiiieie s HR/PO/03
Witness Fees (Employee Appearances in Judicial or Legislative Proceedings)........ HR/PO/03
Work Cycles and Compensable Hours of WOrk............ccccoeoiininininenccc HR/PO/01
Work Hours Other than Normally Scheduled HOUrS ... HR/PO/01
Work Schedules (Work Cycles and Compensable Hours of Work).............ccc......... HR/PO/01
WOTKers' COMPENSALION. ........ciitiriiteieiieiei ettt HR/PO/04
WOTKFOICE DIVEISITY .....cvviiieiiciisiesieete e HR/PO/06
Workplace, Discrimination iN the ... HR/PO/02
WOrKPIace, DIUQ FrEE.......oi ettt e HR/PO/03
Work-Related Injury/lliness (Workers' COmpensation) ...........coccoverererenereeiennniens HR/PO/04
Work-Site Visits (Selection System ProCedures) ..........cceoevevrenieneneneneneeeeniens HR/PO/05
Workplace Accommodation due to a Permanent or Long-Term
Y T [To%: LN @] 1o 1) o] o O SPS HR/PO/03
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